


KIDS' STUFF
STUDENT HANDBOOK

O 0 o 1 1 o .
PhIlOSOPNY . ... e
Policy on Absentee Payment........ ..ot e .
CaAlBNAAY ... . e
A.M. Preschool Classes ONlY..........couiii i e e e e e .
Closed for Weather... ... e e e e
S i
Definition of Preschool/Childcare Children.............cooooiii i .
L 10T 1 6o ) = 0o - o o
TUITION POLICY .. oot e e e e e
Absentee/Vacation POLICY....... ... e e
BT T 1= Y7 T
RS o3 Q@ 11 I =0 1T Y78
CommMUNICADIE DISEASES. .. ... ettt e e
General Health RUIES... ... e
TS .
1= T o o T .
27T T =TT T8 L PP .
=T
100 0 30 0 TS T= o o .
L1 o) 1 11 o
LOSt @Nd FOUNG. .. ...t e e e e e e e e e e e e e e eens
Seat Belt Policy/Kids' StUff BUSES........uui it e .
[ oToTo ll o] (o]0 | =1 1 o F PPN
P aIKING . . et e
P OMIPINESS . .. e e e e e
SIGN INJOUL POLICY ... et e e e e e e
Departure From Parent.. ... ..cooo it e e e e e
[ o o P .
[ = 1120 o=
Special Daily INStrUCHONS. ... o e e e e e .
0 )2 P .
@111 (o [o]o) gl ] o | PP .
BT NOAYS . .. oottt e .
PartY DAY S. .. ettt e
Star of the Week - 3, 4, & 5 Yr. OldS....ouvii i e
Confidentiality & DiSCIretION..........ouie it e e e e
Communication with Divorced and Separated Parents.............c.ccooiviiiiin e, .
Y 1 1 (==Y P .
Weekly “Keep IN TOUCH” NOLES......cui it i e e e e e e e e e
P S . e e .
StUdent ProgresSs REPOIMS. ... ...ttt it e e et e e e e e e e ees .
SCNOOIEIS . .t e .
Parent - Caregiver Partnership..........ccoooooiii i .
FULUIE QUESTIONS ... .ttt e et e e e e e e e e e e e e e e e eans
F OB PaY MBS ...ttt .
L =
DISCIPING POLICY ... .ttt e e e e e e .
Developmentally Appropriate PractiCe...........coouiiiiiiiie i e .
Enrollment Form (Supplement) - to be signed & returned to Kids’ Stuff.........

Table of Contents

OO OWOWWOWWOWWWOVOVOVONNNNNNINNOODOODODOODOOUNUNTUNNUNTODRRDRDRDRWWWWNNNRERRE

10
10
11
11
12
13



This handbook has been written to describe our program. Included are our philosophy, policies, and the myriad of preschool
details that go into the making of each school day as happy and successful as possible. We hope it will help you and your child
obtain the maximum benefits from our school. Please read it carefully and set it aside in a safe place for future reference.

CURRICULUM

A variety of opportunities - such as hands-on activities, field trips, creative movement, and aesthetic experiences - will be
provided. Our emphasis will be on the process of learning and not the product.

We believe that PLAY is the WORK of children - hence our environment is rich in play opportunity. Children learn through
action - by touching, tasting, smelling, seeing, and doing. The classroom is therefore organized into various activity areas that
invite and encourage exploration and discovery. Since each person is developmentally unique and learns at a different pace and
in a different style, the curriculum at Kids’ Stuff is geared toward developmentally appropriate activities. Our curriculum
includes both planned and free choice activities. In order to meet the individual needs of each child, we provide materials,
activities, and experiences in the following areas: cognitive, fine motor, gross motor, language, and self-help skills. Our goal is
to prepare your child for academic learning by emphasizing decision making and problem solving skills.

Kids’ Stuff staff involve parents in the development and use of Individualized Education Plans (IEPs) that are designated to meet
the child’s needs. Staff also address the needs of children with special needs.

PHILOSOPHY
At Kids’ Stuff Preschool and Childcare, children are given the opportunity to play, grow, develop, and learn in a safe, happy,
non-pressured and caring environment. We seek to foster the growth of the whole child in all areas of development: social,
emotional, physical, and intellectual. We strive to help each child develop in ways that emphasize individual dignity and self-
worth. Children are treated with respect and in turn, they are asked to be respectful of others.

The school recognizes the importance of building constructive relationships; among children themselves, between teacher and
child, child and parent, and parent and teacher. Our program assists the family to “grow” together and gain confidence in a
relaxed and caring atmosphere. Friendship skills, problem solving, and enhancement of self-esteem are thus built into our
moment to moment interactions.

Perhaps the greatest good we can do for a child is to teach the self-respect and respect for the environment in which they live and
the tools of education. Our school environment is well stocked and intellectually stimulating. Endless possibilities for growth
and learning are provided. Children are given opportunities to gain mastery and competence in many areas and on many levels.
We encourage every parent to work with us to help each child respect our school materials and equipment while attending Kids’
Stuff. Most importantly, we encourage children to progress at their own level of knowledge and interest without pressure.

The school permits children the luxury of being children, of having a good time, and enjoying each other’s company. Each child
is a promise and “our” investment in the future. It takes time to grow, learn, develop, and evolve. It takes enormous patience,
energy, and resolve to give the child the time, support, and guidance he/she needs. As educators and parents, we have an
awesome responsibility but what a rewarding way to share a life!

POLICY ON ABSENTEE PAYMENT
In order to provide a developmental program for your child, it is necessary to have a set income to meet set expenses. The center
is NOT a baby-sitting service. Our programs for all ages are planned in advance; therefore, expenses are determined, and/or paid,
in advance of weekly absences. To credit an undetermined number of weekly absences allows no set income for determining
expenditures.

Please consider that the service you pay for weekly is a yearly service - not a weekly service. If the Center were to operate as a
weekly service, it could not offer your child the advantages of controlled size, a developmental program, planned and organized
activities, adequate adult/child ratios, or a commitment to continual upgrading of programs and facilities. Monies collected
through the weekly tuition payments are returned to the children many times over through the general upgrading of the program,
activities, furnishings, facility, and care given to your child. Perhaps this is why it is upsetting when a parent feels that they are
paying for a service they do not receive when told the policy on absentee payment. Whether the child is present or absent, tuition
payments are applied to benefits that the child enjoys when present.

Also, please consider that your child is a member of a group and pays a group rate; an individual absence does not alter planned
group activities. The above explanation should answer any questions on absentee payments. A child’s absence does not alter the
financial obligations incurred in providing for the regular program and care of the child; therefore, daily or weekly absences are
still payable. If your account should be more than two weeks behind, your child will be withdrawn from our program.

Thank you in advance for your cooperation in this matter.
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CALENDAR

Everyone will receive a school calendar at the beginning of each school year. This will list all the dates
that Kids” Stuff will be closed due to holidays, start and finish dates for our preschool year, etc. We
follow the Pasco County School calendar for “childcare only” days which are days that Pasco Co. Schools
are out of session and half day friends do not attend. Please keep this calendar to refer to throughout the
year.

FOR CHILDREN ATTENDING AM PRESCHOOL CLASSES ONLY

Each year you will receive a list of dates that coincide with the Pasco Co. School calendar of dates that
school is not in session due to holidays, teacher planning days, school holidays, etc. We refer to those
days as “Childcare Only” days and our preschool is not in session and our half day friends do not attend.
Please note that your regular tuition is due regardless of childcare days, holidays, and weather closure.

Tuition will not be due the weeks of Winter and Spring Break since your child will not be attending
those weeks. Regular tuition will be due on all other weeks regardless of holidays, childcare only
days, sickness, or other time off taken including any days we may be closed due to weather.

CLOSED DUE TO POOR WEATHER CONDITIONS

**PLEASE NOTE - IF PASCO CO. SCHOOLS ARE CLOSED DUE TO WEATHER OR ANY
OTHER EMERGENCY, MOST LIKELY KIDS’ STUFF WILL ALSO BE CLOSED. WE WILL
TRY TO INFORM YOU THE PREVIOUS DAY IF POSSIBLE HOWEVER PLEASE LISTEN
TO YOUR LOCAL TELEVISION AND/OR RADIO STATION FOR INFORMATION or YOU
MAY CALL THE SCHOOL AND LISTEN TO THE RECORDING IF YOU ARE UNSURE OF
OUR STATUS.

Rev. 7/09 2



Staff

The quality of our teaching staff is exceptional and is a very important ingredient of our program. We make every
effort to hire highly qualified and trained staff. Our lead preschool teachers have their CDA (Child Development
Associate), a degree in Early Childhood Education, or they are in the process of earning this degree. Our teachers
must also understand the developmental needs of young children. More importantly, they are trained to be sensitive
to these needs. Many of our afternoon care staff are college students that are working on an education degree or
high school students interested in a career in education.

Definition of Preschool/Childcare Children

Throughout the year, we will refer to children as “preschool” or “childcare” children. “Preschool” children are the
children that attend Kids’ Stuff in the morning only. “Childcare” children are the full time children that attend all
day. Childcare days are referred to as the days that there are no preschool classes due to the public schools not being
in session (teacher planning or teacher holidays). Due to space availability, Kids” Stuff cannot have preschool
classes when public schools are not in session.

Hours of Program

We are open from 6:30 am to 6:00 pm and our preschool program begins promptly at 8:45 am.
Our Toddler/Two Year Old Preschool Program runs from 8:30 am - 12:00.
Our Three Year Old Preschool Program runs from 8:30 - 12:15.
Our Pre-K Preschool Program runs from 8:30 — 1:00.
Kids’ Stuff Kindergarten — 9:00 — 3:15.
We ask parents not to enter the classroom following the 8:45 a.m. start time as this
disrupts morning circle time.

Please make sure that your child is dropped off and in their classrooms by the 8:45 start time and that they are
picked up promptly at their designated end time. All children that remain for the entire day are put down for a nap
so it is important that your child is picked up on time and that they quietly walk through the building on their way
out. Half day Pre-K children pick-up will be at the playground gate.

If you want to have your child eat breakfast at Kids” Stuff (to be provided by parent), please have him/her
here by 7:45 am. At 8:00, there will not be a staff member available to over-see the breakfast area.

All children not picked up by 6:00 (closing time) will be charged a $5 per child per 15 minutes late charge.

Tuition Policy

Payments are due and payable on Monday for the current week. No credit for absences is issued for any reason. If
payment is not received by Wednesday at 6:00 p.m., a $10 late fee is automatically added to the amount due.
Payments may be must be kept current. Please note the dates and any extras you are paying for at the bottom of the
check. There is a $20 charge each time a check should be returned for any reason. We accept cash, check,
money order, or debit/credit (Master Card/Visa) cards. There is a small fee for the use of credit/debit cards
depending on the amount of the transaction. After two returned checks, we do require that all future payments be
made either by credit/debit, money order, cashiers check, or cash.

**Parents -

e Please note that if you sign your child up to come during winter and/or spring break, you are requested to give
one-week notice if your child does not come, otherwise you will be charged for the full week.

o If your school-age child signs up for field trips, they will not be permitted to change their minds and stay back.

e Both of these requests have to do with staffing needs and CFS compliance regulations. We appreciate your
understanding.
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Absentee/Vacation Policy

When a child is enrolled in our center, we are reserving a space for him/her. We are also purchasing
supplies, food, etc. You are, therefore, required to pay full tuition even when your child is absent. By
doing this, a space will be held for your child. Please call and let us know if your child is ill and/or going
on vacation. Children enrolled in preschool only are allowed two weeks at Christmas and one week at
Spring Break without pay. Full time childcare children that enroll before October 31% are allowed
three (3) weeks without pay (August - August); children that enroll full time between November 1°*
and February 28" are allowed two (2) weeks without pay; children that enroll between March 1%
and April 30" are allowed one (1) week without pay. If your child enrolls at the beginning of
summer, no vacation weeks will be credited until the fall session begins in August. IF YOUR
CHILD ATTENDS SCHOOL, YOU MAY NOT USE A VACATION WEEK IN LIEU OF PAYMENT.

Withdrawal

Please contact us immediately if you will be withdrawing your child from preschool. Two (2) weeks’
notice is required in writing in order to allow another child to fill the vacancy. Changing of individual
schedules (full time to part time) is to be discussed with the director two (2) weeks in advance to allow for
budget changes. If your child is withdrawn without advance notice, you will be responsible for one
week of tuition.

Sick Child Policy

The first line of defense against illness is prevention. We will do our utmost to see that good health habits
are instilled and enforced with your child and that the school is clean and safely maintained.

Since most diseases are contagious or infectious before the onset of symptoms, the staff makes every
effort to use universal precautions such as hand washing and disinfecting when dealing with any
discharge from a child.

Even with these prevention methods, there will be times when your child will be too ill to attend (please
see communicable diseases below). This can be frustrating, but should also be expected when one has
young children. 1t is best to plan ahead and have alternative care lined up if you should need it. Please
inform the school if your child will be absent and keep us informed of illnesses that occur.

Communicable Diseases

If your child is suspected of having a communicable disease or exhibits other signs and symptoms that
include those listed below, you will be requested to pick your child up from the center within a reasonable
amount of time.

1. Severe coughing, causing the child to become red or blue in face or making a
whooping type sound.

Difficult or rapid breathing.

A stiff neck.

Diarrhea (more than one abnormally loose stool within a 2 - 4 hour period).
A temperature of 100 degrees or higher.

Conjunctivitis (pink eye).

Untreated infected skin patch(es).

Head lice - must be nit free to return. Child must be checked by staff member
and cleared when dropped off.

NG~ WN
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9. Any other unusual sign or symptom of illness.

General Health Rules

Please keep children home when they exhibit any symptoms of illness. Parents should notify the
teacher if the child has been exposed to any communicable disease. The teacher will send a child
home if signs of illness are detected. Please do not send the child to school unless he/she can
participate in all activities of the school day. Please notify the office when your child is out due
to illness or trips. Allow 10 to 12 hours of rest each night so your child will arrive at school
satisfied and in a happy frame of mind. If your child is suspected of having a fever, you will be
requested to take your child home. This includes bringing in a child after being medicated with
aspirin or Tylenol to reduce a fever. The child may return to school 24 hours after the fever is
gone. Young children are very active and accidents will sometimes happen. Many of our staff
have first aid training and are able to handle minor accidents. If a serious accident or illness
occurs during our hours, you or someone on your emergency medical form will be called to take
your child home as soon as possible.

Lice

If you discover that your child or any siblings have head lice or have been in contact with
someone that has lice, please notify us at once so that we can be aware of it! Lice are highly
contagious and, if necessary, we will take extra precautions here at school to curb its spread. Lice
are easily treated and are not a sign of unhealthy or unsanitary conditions. Children may not
return to Kids’ Stuff until they are nit free.

Medicine

If your child needs medicine during the school day, you must sign a permission form and leave it
with our kitchen staff. We are required by CFS to do this. Please be sure and take medicine
home at the end of the day. All medicine is stored in our refrigerator.

Boo-Boo List

Please check the boo-boo list on the classroom bulletin board for any minor injuries that my have
occurred during the day. Parents are required to initial the list. An accident form will also be
given to the parent to sign and keep on file in the office.

Naps

During naptime (12:30 - 2:30), all our children will sleep (or rest) on individually assigned mats.
Those not sleeping may rest quietly on their mat. We ask that you send a small personal blanket
and/or a crib sheet that can fit in a ziploc bag and be stored in your child’s cubby — please do not
send large quilts. PLEASE DO NOT SEND PILLOWS. Linens will be sent home on Friday for
laundering and should be brought back each Monday morning. Please label these items which
will be kept in the closet until naptime.
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ltems to Send

Please send a complete change of clothes including socks and underwear, in a ziplock bag with
the child’s name on it to be kept at school and replenished as needed.

Clothing

Children get dirty as they learn and play so please do not send them in their best outfits. Clothing
with straps, complicated buttons, zippers, and belts cause frustration for the child’s learning to be
self-sufficient and should be avoided. Children should wear comfortable clothing that allows free
movement in all activities. Closed shoes or sneakers are preferred. No flip-flops or sandals may
be worn. No cowboy boots please. Please label all possessions, raincoats, jackets, sweaters, etc.
and take home daily.

Lost and Found

All lost and found items will be kept in the office for one (1) week. Please check regularly.

Seat Belt Policy

All children will use seat belts in buses during transportation as required by CFS. We cannot
accommodate car seats. Only four year olds and up will be transported in our buses.

Food Program

Our morning preschool program includes a daily morning snack. Lunch is served Monday
through Thursday and the children bring a lunchbox and drink on Friday and on childcare days.
An afternoon snack is served to all children that are present after nap. During summer day camp,
daily snacks continue and the children bring a lunch and drink daily. On lunchbox days, please
do not send food that needs to be refrigerated or microwaved.

Our weekly menus are posted. We provide a nutritious lunch and two (2) snacks. Please let us
know of any food allergies.

Breakfast - Kids” Stuff will be happy to serve your child a prepared breakfast sent in by parents.
Please send cereal in a ziploc in individual portions on a daily basis, milk is available. All items
should be labeled with child’s name. All children eating breakfast at Kids’ Stuff should be here
no later than 7:45 am as there is no supervision available after 8:00 a.m.

Lunchbox Policy - Kids’ Stuff will provide lunch on regular preschool days. Lunchboxes are
required on the following days: child care days (when public school is not in session), every
Friday, and during summer day camp. Please label lunchboxes, thermos, and all other containers
with your child’s name. We request that you not send items that need refrigeration or
microwaved as our space is limited.
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Parking

The Kids” Stuff parking lot has limited spaces available, please park in designated spaces only. Do not
park in the front drive through. Kids’ Stuff Staff will assist upon request loading of children into cars on
heavy rain days. There is space in the staff lot for oversized (SUV’s, trucks) vehicles. Please do not leave
your vehicle with the motor running while you are inside the building; do not leave unattended children
in car at any time! It is important that you lock your car when it is left in the parking lot.

Promptness

The school day begins with Circle Time at Kids’ Stuff. This is an important part of the day when we guide
your child through the transition between home and school. Circle time is the foundation on which the rest
of the day is built, so please be on time. It is important for your child to start the day with the rest of his/her
classmates. If you are late, please have your child enter the room quietly so as not to interrupt the rest of
the class.

You help your child understand the importance of preschool by advocating regular attendance and

punctuality. Staff has been hired for the hours that you indicated on the enrollment form, so please do not
bring your child early or pick him/her up late unless previous arrangements have been made.

SignIn/Out Policy

All preschool and childcare children must be signed in and out at the office by a parent or guardian. This is
essential for safety and bookkeeping records. Children are not permitted to sign in and out by
themselves.

Departure From Parent

Parents should carefully explain to the child about going to school very close to the starting date. New
students can be made to feel more comfortable by visiting before enrollment or joining classmates for short
play periods. The more confidence the parent shows toward the child going to school, the better the child
will feel about it. First departures are often tearful for the new child. Our staff is trained to help the child
adjust to this period. A brief, but very loving, good-bye, and a reassurance from you that you’ll return, will
help. Then, please, depart quickly and immediately. Uncertainty and constant returns by parents for more
kisses and reassurances, only encourages the child to cry harder and longer. Remember..quick departures
from the beginning make it easier on your child and eliminates confusion.

Pick-Up

Please advise us in writing if you will not be picking up your child and the name of the person picking your
child up. Children will not be released to anyone until ID is checked. Also, please do not tell your child
you will come “early” as children do not have a clear understanding of time yet - this only confuses them.

Daily Notes

Parents of all preschool students are required to escort their children to their classroom and read the
teacher’s posted daily plans and notices. Failure to do so may result in a child missing out on special
activities. The classroom teacher will provide a file folder that you should check daily for important
communication.
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Special Daily Instructions

There is paper available at the front counter for you to fill out when you have special instructions for us.
Please leave your note on the counter and the director or secretary will be sure the teacher receives the
message.

Toys

To help bridge the transition from home to school, children often need a favorite toy, blanket, or stuffed
animal. We respect the child’s need for a comfort object during the adjustment period. However, once the
child is settled into the program, we encourage you to help your child leave these objects at home. They
can be replaced with objects and materials the child is willing to share with others. Books, nature objects,
favorite collections, and materials that will enhance a particular unit the teachers are working on are
especially welcome. We cannot be responsible for lost or broken toys, and discourage a child from
bringing small items that can easily be misplaced. War toys and guns are not allowed.

**Kids’ Stuff is not responsible for loss or damage to items brought from home.

Outdoor Play

We go outdoors daily, weather permitting. If your child is well enough to come to school, he/she is well
enough to go outside and play.

Birthdays

Birthdays may be celebrated at school if parents would like to furnish refreshments. Please send nutritious
snacks only - mini muffins, fruit kabobs, popsicles, cubed treats, yogurt cups, etc. NO CUPCAKES
PLEASE! We request that no gifts or written invitations be brought to school for distribution.

Party Days
Our party days are very special occasions. The teachers will post a parent sign-up sheet on the class

bulletin board. We encourage nutritious snacks. Our party snacks will be served at the morning snack time
and a regular lunch will be served.

Star of the Week - 3,4, & 5 Yr. Olds

In an effort to make each child feel special, as well as learn more about their friends, some classroom
teachers will assign a different week for each child to be the star. Prior to their star week, you will receive
a letter from your child’s teacher with information concerning this special week along with a star schedule.

Confidentiality & Discretion

Parents are expected to use mature judgement to avoid discussions about other parents, teachers, or student.
If you have something to say about anyone/thing that is happening in the school, please speak with the
Director in a private meeting. Please be aware of other people’s feelings and concerns.

Communication With Divorced and Separated Parents

If there is joint custody of a child, all communications mailed, and notes, will be sent to both parents as
long as two addresses are provided. If there is only one custodial parent, all mailings will go to only that
parent unless otherwise requested by the custodial parent. We request that one parent be fully
responsible for the weekly tuition.
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Volunteers

We encourage any parents that wish to volunteer in our preschool and kindergarten program. If you are interested,
please contact our office.

Weekly “Keep In Touch” Notes

On Monday, the preschool teacher will send home with all preschool children a weekly “Keep In Touch” note. This
brief note will contain pertinent weekly information about our preschool program. Please take a few minutes to jot
down important dates and information so that your child does not miss out on any of the fun weekly activities.

Pets

Please do not bring any pet into Kids’ Stuff when dropping off or picking up your child. If your child wishes to
share their pet for show and tell or to enhance a curriculum, you may arrange a time with your child’s teacher to do
so0. Under these circumstances, please make sure your pet is on a leash or in a cage and under control at all times.
Please remember that some children do have allergies to certain animals or a fear of some animals and this needs to
be taken into consideration.

Student Progress Reports

Parent-Teacher Conferences will be scheduled mid-year at which time a student progress report will be issued (dates
will be determined by the teacher). However, your child’s teacher is always interested to hear concerns or questions
from you about your child and will always find time to do so. Please call to arrange a mutually convenient time to
meet with your child’s teacher on an as needed basis. Please do not initiate conversations with teachers who are
supervising students or teaching classes. All parent conferences must take place when the teacher is not supervising
children. If there is a persistent problem that needs to be addressed, you should first make an appointment with the
teacher for a conference. Then, should the parent and teacher be unable to resolve the problem, either one may
request a joint or separate consultation with the Director.

Please remember each child is an individual and needs time to adjust at his/her own rate. Please let the teacher
know anything that relates to a better understanding of your child. Any special problems that occur should be
discussed at a scheduled time. Please notify the office of any address and phone changes. We must have current
information in our files at all times.

Schoolers

Denham Oaks, Lake Myrtle, Pine View, and Sanders Elementary students will receive bus transportation to and
from Kids’ Stuff as needed. Countryside Montessori transportation will be available for after school only. Oakstead
students will ride the school bus from and to Kids” Stuff. Please notify your child’s school that your child will be
attending Kids’ Stuff for before and/or after school care. If you pick up your child during the course of the day due
to illness, emergency, etc., please call Kids’ Stuff by 1:00 pm. If we transport your child in our bus and are unaware
that they were picked up early, we must stay at the school until the office can track down your child’s location.
Please send a school bag with your child to school every day. This will help eliminate the loss of important papers
during the transition from public school to Kids’ Stuff to home.

After schoolers may bring a snack from home to supplement the PM snack at Kids’ Stuff.
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Parent - Caregiver Partnership

The goal of Kids’” Stuff is to develop a partnership between parents and caregivers by keeping an open line of
communication between home and school. Mutual support and good communication are recognized as essential
elements in establishing a positive relationship between the two. Should any difficulties or differences arise, parents
are encouraged to request a meeting with the teacher and/or director. In addition, you will be given a formal survey
at the end of each school year so that you may offer ideas about our program’s policies and procedures as it pertains
to your child’s needs.

We hope that you feel free to discuss important experiences in your child’s life with us on a regular basis. Our staff
seek and welcome parent’s specific ideas in regards to meeting the needs of each individual child in our program.
Through sharing ideas and supporting each other’s efforts between home and school we should enable your child to
develop a sense of trust and security in the world around them.

Future Questions

Please feel free to call the Director (Cathy) or any of the additional administrators (Assistant Director, or Secretary)
when questions (and/or problems) arise in the future. If they can not talk at the time, they will be happy to return the
call as soon as possible. Our phone numbers are 813/949-2237 or 813/949-7013. You may also reach us by FAX at
813/949-7013. Our e-mail address is LOLKS@verizon.net. Please feel free to view our website at
www.KidsStuffTLC.com.
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Fee Payments

1. The weekly tuition is due at the beginning of each week. Accounts not paid by Wednesday evening will be
charged a $10 late fee. Please write at the bottom of your check your child’s name, the dates you are paying
for, any additional hours, activities, etc.

2. To hold your child’s place, you must pay your regular weekly fee since our expenses are incurred whether your
child is present or not. There is an annual non-refundable registration fee for our Fall Program. To
reserve space in our summer camp, one week’s summer tuition is paid in advance — this is credited back to your
account the FINAL week of summer camp. Should your child withdraw prior to the last week, you will forfeit
that tuition.

3. Each childcare/aftercare child that enrolls by September is allowed three (3) weeks vacation without pay
(August — August). Please fill out a vacation form and drop it in the payment box so your account can be
credited. Please note that if you take a vacation week, your child will not be allowed to attend unless you
choose to pay a daily rate for the days they do come. No vacation time is allowed for summer only enrollees.

4. All returned checks will result in a $20 charge in addition to any charges accessed by your bank.
5. Our school is open from 6:30 a.m. to 6:00 p.m. If you are late picking up your child (we use the time clock in

the front office), a fee of $5 per fifteen minutes will be charged per child. Please note that this money is
given directly to the staff member that stays late with your child.

Rates

You will receive your rate at the beginning of each session — summer or fall. Your rate will be adjusted if
there is a change from your original placement. Rates are adjusted at the beginning of each session
according to your child’s enrollment at that time. You will receive the updated rate schedule each spring
at registration.
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Discipline Policy

Kids’ Stuff staff will be responsible for promoting the development of self-control in children by
respecting, accepting, comforting and guiding them. Kids” Stuff will use the developmentally appropriate
techniques illustrated in the following examples to promote the development of self-control and positive
self-esteem:

e setting limits - reasonable limits will be set that can be consistently and confidently enforced. Such
rules and expectations will be responsive and appropriate to a child’s needs and developmental level.
redirecting children to behavior or activities that are acceptable and appropriate.

providing praise and compliments as often as possible.

offering encouragement and comfort regularly.

validating the child’s emotional responses.

giving children choices as often as possible.

guiding children to resolve conflicts.

modeling skills that help children to solve their own problems.

patiently reminding children of rules and their rationale.

**Acknowledging children’s feelings and helping children put their angry, frustrated, sad feelings into words rather
than actions is an important focus of our program.

Before & After School
follow the same rules as the Preschool Children.
In addition, the following rules also apply:

¢ leaving the playground without permission is not permitted.
e  proper use of playground equipment must be shown.
o foul language and/or talking back to any adult is not permitted

For our before and after schoolers, the following discipline techniques will be used:
e redirecting behavior

e behavior modification

e time away from class

e privileges revoked

It will be assumed that both adaptive and maladaptive behavior is learned and that the best strategy for remediating
problem behavior is to structure the child’s environment to provide supportive feedback and guidance for desirable
behavior. Corporal punishment will never be used. The focus at Kids’ Stuff will be on encouraging, guiding, or
rewarding new skills while structuring the environment to prevent undesirable behavior. Acknowledging children’s
feelings and helping children put their feelings into words, rather than actions, will be an important focus of the
program.

In the case of enduring problematic behavior, the teacher and director will meet with parents to develop a behavior
management plan. Referrals to specialists such as speech therapists, psychologist, or a pediatrician may be
requested.

Absolutely no weapons of any type will be tolerated at Kids’ Stuff. Any child having any dangerous
object/weapon at school will be subject to expulsion.
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Developmentally Appropriate Practice

Knowledge of child development will provide the framework from which staff will prepare the learning
environment and plan appropriate experiences. Both the curriculum and adult responses to children will be
responsive to age differences while giving attention to the varying needs, interests, and developmental levels of
individual children.

The following are illustrative of developmentally appropriate techniques that will be used to guide behavior:

We will make an effort to ensure your child maintains a strong feeling of self-worth. When inappropriate behavior
is exhibited, it is important for the child to know that it is the behavior that is unacceptable, not the child him/herself.
We hope to encourage appropriate behavior through positive reinforcement and praise.

Children will be encouraged to “use their words” as opposed to crying, screaming, or hitting when conflicts arise
with other children. We will strive to insure that the conflict is resolved in a way that is pleasing to all children
involved. Our encouragement for language will be age appropriate.

Children will be given suggestions for what to do as opposed to what not to do. Reasons for not being able to do
something will be given, as well as alternatives to the desired action. Children will be made fully aware of
consequences that may occur if inappropriate behavior is executed.

A toddler’s tantrum will be viewed as their way of saying “I’m tired” or “I’m hungry” or “I’m upset about
something”. If a snack or nap isn’t the solution, the child will be redirected toward a relaxing activity, such as
reading a story together, going for a walk, dancing, or being comforted.

Discussions and interactions among children will be encouraged to some extent in order to continue social and
language development. However, the desire to play or explore alone, will be respected. Children’s solitude may
contribute to cognitive, physical, and emotional development, and may be especially important in reducing stress.

Children crave understanding and it is important to let toddlers know that we understand how they are feeling or
what they desire. WE will make an effort to clearly convey our empathy so that the children will have a strong
model to learn from.

We will seek to recognize signs of undue stress in children’s behavior and will find ways to reduce or eliminate the
problem or help children cope with it.

The use of games, songs, and dramatizations will be used to capture children’s attention so those children will be
naturally motivated to acquire new information and learn new routines.
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ENROLLMENT FORM (SUPPLEMENT)

Section 10-M-12.008(s) F.A.C. requires that parents must receive a copy of the Child Care Facility
Brochure, KNOW YOUR CHILD”S DAY CARE CENTER. The parents’ or legal guardians’ signature
verifies receipt of childcare brochure.

Section 10M-12.013 requires that parents are notified in writing of the disciplinary practices used by the
child care facility. The parents’ or legal guardians’ signature verifies the parents or guardians have been
notified in writing of the disciplinary practices of the child care facility.

By signing below, I am acknowledging that I have received a copy of the following:

- KNOW YOUR CHILD’S DAY CARE CENTER
- Disciplinary practices used by Kids’ Stuff Preschool & Day Care

My signature also shows that | have received a copy of the Kids’ Stuff Student Handbook and agree
to abide by all policies, including the absentee payment policy.

Name of child(ren) Signature of Parent or Legal Guardian

Date

New Families must sign and return to the front office
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